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Technology was meant to make life easier and more effective, therefore we whole heartedly believe this program will
dramatically enhance your working environment. With this guide, we aim to improve your overall knowledge as well as
streamline your experience of the NIPAS program. Thank you for your dedication - please do not hesitate to contact us

for any queries or feedback.

The Marsel Team
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1 REGISTRATION BY INVITATION (SENT FROM NIPAS)

= Check the registered email account for a “No reply” email entitled “NIPAS System Notification”.

ol Open the applicable Email.

] Copy the unique once-off password.
Google “ Do i QD)
Gmail - “ a L] ] - % - More ~ 1061 < > -
Click the button below to activate your account and navigate to

| inbox the website.
Stamred
Sent Mail
Drafts m
& Decision + Q

Use the following temporary password to login to the system.

12e2953605d34
No recent chats

Start a new cne

be
L]
e

= Click on “Activate Account” button.

Google ES peccion 3 Q @)

Gmail - - a 1] [ ] .- L More = 101 < > -
m Click the button below to activate your account and navigate to
| Inbox the website.
Stamred
Sent Mail

Drrafts
Maore Activate Account

‘ Decision = Q,

Use the following temporary password to login to the system.

12e2953605d34

No recent chats
Start a new one

be
-]
'
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. A notice will confirm that the activation is complete.

" G Google Account: x ¥ € NIPAS % VM NIPAS System 1 x ¥ @) NIPAS % | M Inbox - decision: X (O]

/M NIPAS System I =Y [ NIPAS - Welcor x { O nPas x
y
?token=1000%3

aC%2ftg0sUx43a%2fmxkr8 Du0BZnGXgw%2funcr¥3avo9DG5VnidMeGbh2eErrZ0dZ8%2fKijCcF | =

C' | [ system.nipas.co.za/Account/Activate
Activation Complete

Well done!
You will be redirected to the login page shortly.

- " 23 g

. The user will be automatically be redirected to the NIPAS website (www.nipas.co.za), where the log-in screen will
be displayed.

= Enter your selected / registered email address in the “Email” tab.

= Paste your password in the “Password” tab.

] Click on the “Login” button to log-in.

$NIPAS

ease Login or Register

© 2018 Marsel Entrepreneurs
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] A notification will request the user to insert a new password.

] Click on the “OK” button and insert your new password.

] Verify your new password and click on the “OK” button to log-in.

W/ G Google~ x ¥ © NiPas xvo NPAS XV G Google X OnNeas  x ' G Googles x Y@INIPAS X ¥ Minbox-o x L @I NIPAS x| MNIPASS, x/ @ NIPAS x| == Lﬁ.l@g
<« C' [ system.nipas.co.za/Account/Login?ReturnUrl=%2f# ¥el =

O A M T L D)
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2  REGISTRATION BY OWN INITIATIVE

] Open the National Website for NIPAS, by visiting : - http://www.nipas.co.za.

= Select : - “Click here to create a new account” option.
NewTab X | M NIPAS x @ NIPAS X M Inbox( X | M Inbox| X | M Inbox( X | M Inbox- X | M Inbox- X | M Inbox- X | M Inbox- X | M Inbox- X + = X
& C Y & https//www.nipas.co.za/Acc ogin# or (]

i Apps [E] Absa|Online Bankin @ Central Supplier Dat- € Family Tree - Jacobs . () My Vodacom - Login W Flights to South Af ® Vodamail Login €5} The Holiday Club~1. @ SARS Home »

$¢NIPAS

Login or Register

A .

1940
o oG

2018/12/19

] Complete the required fields as indicated.
New Tab X | M Inbox- nipasphof@gmailcom - X @ NIPAS X + = X
<« C {d & https//www.nipas.co.za/Account/Login?ReturnUrl=%2f# or ¢ (]
i Apps  [E] Absa| Online Bank @ Central Supplier Dat- €Y Family Tree - Jacobs . () My Vodacom - Login W Flights to South Afr ® Vodamail Login €53 The Holiday Club - © SARS Home »

¢NIPAS

Login or Register

19:55

B NG ey B
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After reading the terms, click on the “Terms” button.

NewTsb X | M NIPAS X @ NIPAS X M Inbox( X | M Inbox( X | M Inbox( X | M Inbox- X | M Inbox- X | M Inbox- X | M Inbox- X | M Inbox

€ C Y & https//www.nipas.co.za/Account/Login#

it Apps  [E] Absa|Online Bank @ Central Supplier Dat- € Family Tree - Jacob O My Vodacom - Logic W Flights to South Afr ® Vodamail Login €} The Holiday Club—

¢NIPAS

ogin or Register

A A11 Cites Office Nipas Demo

nipas.cites@gmail.com

Do you have an account? Re:

The “Terms” button will change colour indicating acceptance thereof.

Click on the “Register” button to register as a first-time user.

NewTab X | M NIPAS' X @ NIPAS X M Inbox( X | M Inbox( X | M Inbox( X | M Inbox- X | M Inbox- X | M Inbox- X | M Inbox- X | M Inbox
<« C {} @& https//www.nipas.co.za/Account/Login#
1 Apps  [E] Absa|Online Bank Central Supplier Dat- € Family Tree - Jacobs () My Vodacom - Login W Flights to South Afr ® Vodamail Login 3 The Holiday Club -

ENIPAS

ogin or Register

A A11Cites Office Nipas Demo

= nipas.cites@gmail.com

Do you have an account? R

o

® SARS Home

x €& ENG

o 3¢

® SARS Home

2

19:4.
2018/12/19

o

19:42
2018/12/19

=]
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A notice will confirm that an email was sent to your registered email address.

New Tab X M NIPAS X o NIPAS X M Inbox( X M Inbox | X M Inbox (| X M Inbox - X M Inbox( X M Inbox( X M Inbox- X M Inbox

&« C ¢ & https//www.nipas.co.za/Account/Login#

© Central Supplier Dat- €Y Family Tree - Jacobs ) My Vodacom - Log T Flights to South Afr ® Vodamail Login €5} The Holiday Club —

We've sent you an activation link.

Please check your email and click on the activation link before logging in.

x| + - 8 X

- % H O

® SARS Home »

Log onto the registered email account and open the “No reply” email entitled “NIPAS System Notification”.

Depending on the email service provider, there might be a time delay in receiving the email, please wait a few

minutes and frequently refresh your email account to receive new emails.

© 2018 Marsel Entrepreneurs



MARSEL-iT

3 COMPLETING YOUR REGISTRATION

= Check the registered email account for a confirmation “No reply”. email entitled “NIPAS System Notification”.
= Open the email and click on the “Activate Account” button.
New Tab X | M Inbox - nipasreception@gmail.c. X M NIPAS System Notification - nipz. X 4 - X
€« C {Y @& htips//mail.google.com/mail/u/1/#inbox/FMfcgxwBTjxgBQeqhtbl WZMCNMHbnHpk T (]
it Apps  [E] Absa| Online Bankin @ Central Supplier Det- €9 Family Tree - Jacobs . ) My Vodacom - Login W Flights to South Afr & Vodamail Login  $53 The Holiday Club—1 (@ SARS Home »
= M Gmail Q, Search mail - EH o ) o
« B0 0 ® [ DB » 1ofz < > A%
I— Compose
O inbox , NIPAS System Notification nboxx &5 B2
% Starred noreply@nipas.co.za 1859 (4 minutes ago) Yy 4 & )
© Snoozed fome =
> Sent
B Drafts +
v o Registration Complete
.*Nipas +

Just one more step...
Click the button below to activate your account.

No recent chats
Start a new one

. A notice will confirm that the activation is complete.
. The user will automatically be redirected to the NIPAS website (www.nipas.co.za), where the log-in screen will be
displayed.
NewTab X | M NPAS x | @ NIPAS X | M NIPAC X [3 NIPA° X M Inbox X | M Inbox X | M Inbox X | M Inbor X | M Inbox X | M Inbox X | M Inbox x | + = ped
C {} & hitpsy//www.nipas.co.za/Account/Activate?token=e783d38-668b-493e-847b-b93972914c06 b+ (]
it Apps  [E] Absa| Online Bankir Central Supplier Dat: € Family Tree - Jacobs . ) My Vodacom - Login ¥ Flights to South Afr & Vodamail Login 5} The Holiday Club—!. (& SARS Home »

Activation Complete

Well done!
You will be redirected to the login page shortly.

© 2018 Marsel Entrepreneurs
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WHEN ACTIVATION FAILED / RESETTING THE PASSWORD

Depending on the email service provider / your security settings, there might be a problem with activation.

Open the notification and click on the “Proceed” button.

New Tab X | M Inbox - nipasreception@gmailc. X M NIPAS System Notification - nip= X + - X
&« C 1) & hitps//mailgoogle.com/mail/u/1/#inbox/FMfcgxwBTjxgBQeqhtblWZMCNMHbnHpk e 0
i Apps [E] Absa|Online Bankin @ Central Supplier Dat: €3 Family Tree - Jacobs ' () My Vodacom - Login ¥ Flights to South Afric @) Vodamail Login &5} The Holiday Club=1. (@ SARS Home »

Suspicious link

This link leads to an untrusted site. Are you sure you want to proceed

to www.nipas.co.za?
Proceed m

A notice will inform that the activation has failed.

New Tab X | M Inbox- nipasreception@gmail.c X | ™M NIPAS System Notification - nip=_ X [ NIPAS - Welcome x =+ = x
C ) @& https//www.nipas.co.za/Account/Activate?token=24cfaae7-4948-4262-8f31-5482c2e1e85b #* 0
i apps [E] Absa|Online Bankin @) Central Supplier Dat: €D Family Tree - Jacobs' () MyVodacom - Login Y. Flights to South Afric @) Vodamail Login  §5} The Holiday Club—1. (@) SARS Home »

Activation Failed

Don't worry...
Go to the login page and click on 'Forgot Password'.
We will send you a new activation email.

The user must manually then return to the NIPAS website (www.nipas.co.za), where the log-in screen will be

displayed requesting the applicable email address to be completed.

© 2018 Marsel Entrepreneurs
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= Click on the “Reset Password” button.

M NIPAS System Notification - nip= X @) NIPAS x o+ - X

o o % B O

it Apps  [E] Absa|Online Bank @ Central Supplier Dat- € Family Tree - Jacob Q My Vodacom - Logic W Flights to South Afr ® Vodamail Login €} The Holiday Club— @® SARS Home »

<« C {d & httpsy//www.nipas.co.za/Acc

ount/Logi

$¢NIPAS

Login or Register

Did you remember your password? Log;

~ 19:06 E
2018/12/19

] A notice will inform that a temporary password has been send to the selected email address.

M NIPAS System Notification - nip= X @) NIPAS x  + = X
< C ()} @ https//www.nipas.co.za/Account/Login# o [~ ]
it Apps [E] Absa | Online Bank Central Supplier Dat- ) Family Tree - Jacobs . () My Vodacom - Login W Flights to South Afric @) Vodamail Login €8 The Holiday Club~1 @ SARS Home »

We've sent you a temporary password.

Please use this password the next time you login to the system.

19:07

<O NG ey B
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] Log onto the registered email account and open the “No reply” email entitled “NIPAS System Notification”.
. Copy the temporary password provided and return to the NIPAS website (www.nipas.co.za) by clicking on the text,

indicated by the word “here”.

New Tab X | M Inbox - nipasreception@gmailc. X M NIPAS System Notification - nip= X + - x
¢ C Y & https//mailgoogle.com/mail/u/1/#inbox/FMfcgxwBTjxgBQeghtblWZMCNMHbnHpk ¥ [ ]
i1 Apps  [E] Absa| Online Bank Central Supplier Dat= ) Family Tree - Jacobs . ) My Vodacom - Logic ¥ Flights to South Afic @) Vodamail Login &5 The Haliday Club—1. @ SARS Home »
= M Gmail Q_  Search mail = EER ) o
¢ O 0 [ D ® 1ef2 < > A
l— Compose
3 Inbox 1
*  Starred Your Nipas password has been P
© Snoozed
> sen reset.
B Drafts +
v More
a.Nipas + On to the next step...

Go to Nipas by clicking here, and login with the temporary
password shown below.

——
Start a new one

dx & ENG

. The user will automatically be re-directed to the NIPAS website (www.nipas.co.za), where the new log-in screen

will be displayed requesting the applicable temporary password to be completed.

= Record the new personal password and complete a second time to verify correctness.
= Click on the “Login” button to proceed.
New Tab X | M Inbox- nipasreception@gmail.c. X | M NIPAS System Notification - nip= X @) NIPAS x  + =] X

& C {} @ https//www.nipas.co.za/Account/Login?ReturnUrl=%2f# or [~ ]

i Apps [E] Absa|Online Bankin @) Central Supplier Dat- € Family Tree - Jacobs () My Vodacom - Login W Flights to South Afric @) Vodamail Login €8} The Holiday Club~1. @ SARS Home »

Please specify a new password.

< € ENG

19:09 E
2018/12/19

© 2018 Marsel Entrepreneurs
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5 LOGGING IN

= Enter the registered email address in the “Email” tab.

= Enter the registered password in the “Password” tab.

. Click on the “Login” button.
New Tab X | M NIPAS System Notification - nip= X @ NIPAS x @ NiPAs i - = X
&« C (Y @ https//www.nipas.co.za/Account/Login?ReturnUrl=%2f o ¥ [~ )
1 Apps  [E] Absa|Online Bank @ Central Supplier Dat- € Family Tree - Jacob Q My Vodacom - Logic W Flights to South Afr ® Vodamail Login €} The Holiday Club— @ SARS Home »

¢NIPAS

ogin or Register

AL nipas.phof@gmail.com

20:03
E G ENC 2018/12/19 E

= Indicate whether the logging details should be remembered by clicking on the blue “Save” button on the notice.
New Tab X | M Inbox- nipasphof@gmailcom - X @ NIPAS x [=E = X
<« C Y & https//www.nipas.co.za/Account/Login? or o
21 Apps  [E] Absa|Online Bank @ Central Supplier Dat- €Y Family Tree - Jacobs . () My Vodacom - Login W Flights to South Afr ® Vodamaj % »

Save password?

Username | nipas.phof@gmail.com
We've sent you an activation link. .

Please check your email and click on the activation link before logging in.

=5 1957
O NG ey B
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6 PERSONAL HOME PAGE

6.1 Homepage or Landing page

] Open the National Website for NIPAS, by visiting http://www.nipas.co.za.

. Upon initial landing on the personal homepage, the user will be prompted by a red banner to insert / update any

outstanding personal information as minimum requirement before any application can be submitted.

] On the Top Main-Menu tab, select “Home” to return to the home page at any time.
. To exit, select the “Logout” icon, situated underneath the “User Profile Picture / Avatar” indicated by the “open
door icon” Iﬂ|
] Click on the notification (Red-banner) to be re-directed to the applicable sub-menus.
New Tab X | M NIPAS System Notification - nip= X @ NIPAS x @ NiPAS x | + = X
¢ C )} & hitps//www.nipas.coza o 0 :
it Apps  [E] Absa| Online Bank © Central Supplier Dat- € Family Tree - Jacobs . ) My Vodacom - Login . Flights to South Afr ® Vodamail Login €53 The Holiday Club—1. @ SARS Home »

NIPAS = m New Application Applications Proxies Transactions Online Store Specie Info Support

‘ A12 PH
Office Nipas P M3 Dashboard

Demo

Please CLICK HERE to complete your personal information

2014-18® Marsel - Nipas Privacy Statement

B A @ 7z dx & NG

2018/12/19
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. This interactive dynamic notification will indicate precisely what is required.
G Gmail x @ Nieas x  + = X
&« Cc O & https://www.nipas.co.za/# o Q 1 o H
i Apps  [E] Absa| Online Bankin: @) Central Supplier Dat= @) Family Tree - Jacobs . () MyVodacom - Login R Flights to South Afric @ Vodamail Login & The Holiday Club— . (@ SARS Home »
NIPAS = ﬂ New Application  Applications  Proxies  Transacions  OnlineStore  Specielnfo  Support =
1 Cit
Office Mipas
Demo

Profile Home

Personal Details

Residential Addr

View Privacy Statement Please complete the following.

i o Personal Details o Residential Address o Postal Address o Signature
ments

Fac « Thelnitials field is required. + The Street Name field is required « The Postal Preference fie « Please upload a scanned capy of your signature.
= atleast ld Number or Passport should be + The Area Code field s required. = The Number i
Properties provided. + The City / Tewn field is required, - The Postal Code
« Atleast ld Number or Passport should be + The District / Region field is required .
provided. + The State / Province field is required .
- Atlesst Tel Home or Cell Home should be + The Country fisld is required. B
e . provided .
= Atleast Tel Work or Cell Work should be provided.
- Atlesst Tel Home or Cell Home should be
provided
= At least Tel Work or Cell Work should be provided.
Hunter |
Qutfitcer Infa

o ID Document

« Please upload your ID.

This interactive dynamic notification will only disappear once all the compulsory fields have been completed.

= ﬂ Mew Agglication  Applications  Trensactions  Online Sic

Paul We:

Specielnfo  Support

Jacobs

All required information up to date.

4700 Marse
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6.2  Personal Profile
. The personal profile can also be opened by selecting the “User Profile Picture / Avatar” at the top left corner of

the screen, initially indicated by the x icon, until you upload a personal profile picture.

] Use this unique opportunity, to start with the population of data on your own personal profile.
] Click on the individual tabs on the left-hand side menu, to open the appropriate field to populate.
. Populate the data fields (Personal details, Residential & Postal address, Profile picture, Signature, Documents,

Facilities, Properties, Professional Hunter, Hunting Contractor / Outfitter), as best possible and upload all relevant

documents.
. Once done, you will never have to do it again, unless you need to update the information.
= This will simplify future applications for submission to participating provincial permit offices.
. When the minimum requirements are met / fields to be completed, a notification will confirm as such.
MIPAS : - x

NIPAS

ﬂ New Application Applications Proxies Transactions Online Store Specdie Info Support
A11 Cites .
. SR Personal Details

Demo View or Update your Personal Details.

Personal Details

Initials ‘
Residential Address ;ﬁe nitials field is required. ) o Personal Details
Postal Address

e Full Name A11 Cites Office « The Initials field is required.
watar
s Atleast |d Number or Passport should be
Signature provided.
= EILE Nipas Demo s Atleast |d Number or Passport should be
Documents provided.
e e . AR \eta;tTeI Home or Cell Home should be
Facilities provided.
X s Atleast Tel Work or Cell Work should be
Properties Id Number ‘ provided.
s Atleast Tel Home or Cell Home should be
At least Id Number or Passport should be provided. provided.
s At least Tel Work or Cell Work should be
v provided.
Business Details Passport ‘
At least Id Number or Passport should be provided.
Hunter Infi a
unterinto Website
Outfitter Info
gntact Mathod ol -
6= @ W W x| @ £ A G Tl & NG
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6.3  Uploading of documents

] Upload any supporting documents that are applicable to your profile under the “Documents” tab.

] Once done, the information will be stored permanently or until you choose to edit or delete it.

. Once verified by an official, the document name will change colour and it will be ready for future applications.

= Later, when making payments, use the “Unique Application ID” as reference when making payments, per individual

application.

G Gmail x @ neas x + - X
€« C {Y & ntips//www.nipas.coza/# or ¢ [+ ]
it Apps  [E] Absa|Online Bankin: @) Central Supplier Dat-= €D Family Tree - Jacobs - () My Vodacom - Logic W Flights to South Afric @) Vodamail Login 53 The Holiday Club~1 @ SARS Home »

NIPAS = Mew Application Applications Proxies Transactions Online Store Specie Info Support

A11 Cites |
ey Personal Documents

Demo View or Update your Personal Documents.

Profile Hom: documents

Personal Details
Residential Address All Personal Proxy Authorisation Letter Proxy Id
Postal Address Drivers Licence Choose File | No file chosen
Avatar Ugload
signature

1o Choose File | No file chosen

Upload
Facilities
¥ please upload your ID

Properties

Passport | Ghoose File | Mo file chosen

Upload
Business Details

Proof of Residence

Choose File | Mo file chosen

% 9 | w8 x3 B A GE 7 dx & NG %
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Adding your signature

If you add a signature, all applications made, and documents issued to you, will be digitally signed.
Click on the “Signature” tab and then on the “New Signature” button to upload a signature either by:
o recording the signature directly when operating from a touch screen device, or

o recording the signature on white paper and then uploading it in picture format. (Please note the
functionalities available to (a) set the transparency of the signature when captured on a piece of white

paper and (b) to crop the picture to the required size)

Once added, the electronic signature will be added to all applicable documents and correspondence.

= M New Application Applications Transactions Online Store Specie Info Support

Personal Signature

View or Update your Signature,

Details i i
e Home - Signature
Residential Add
Postal Address Sign using any touch enabled device

e Upload a scanned copy of your sighature.
Avatar

i X cancel E
Signature
Documents

Facilities

Properties

© 2018 Marsel Entrepreneurs
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6.5 Notifications
] Notifications on the “Home” screen will always indicate a summary of task waiting for your attention.

] Select the applicable notification by clicking on it to activate the direct link or shortcut functionality.

%z NIPAS = m New Application Applications Transactions Online Store Specie Info Support
i

Marthinus
Wessel

Welcome Back

Jacobs

° 1 Pending e 4 Pending Approval ° 119 Newly Issued
Information
o 833 New Messages

North West Department of Rural, Environment and Agricultural Development. (READ) 2014-18@ Marse

= The notification: “New Messages” opens all communications that the user has not yet attended to.

] By selecting any one of the messages, the user can follow the dialog for that applicable application.

© 2018 Marsel Entrepreneurs
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7 LOGGING OUT

. Click on the “Log Out” icon situated underneath the “User Profile / Avatar” (indicated by a door icon).

m New Application Applications Transactions Online Store Specie Info Support

Paul Wessel
‘g' Welcome Back

¢ NIPAS =

Jacobs

National 2014-180 Marsel

© 2018 Marsel Entrepreneurs
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8 FORGOT YOUR PASSWORD

. Click on the “Forgot Password” option on the log-in window.
G Gmail x @ Nieas X + - X
& C {} & https//www.nipas.co.za/Account/Login or [~ ]

it Apps  [E] Absa|Online Bank © Central Suppl © Family Tree - Jacobs . ) My Vodacom - Log T Flights to South Afr ® Vodamail Login €5 The Holiday Club - ® SARS Home »

$NIPAS

Please Login or Register

L nipascites@gmail.com

A .

R AGim zdx & NG

= Enter the registered email in the “Email” tab and click on the “Reset Password” button.

¢NIPAS

case Login or Register

© 2018 Marsel Entrepreneurs
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9 NEW PASSWORD REGISTRATION

= Check the registered email account for a “No reply” email entitled “NIPAS System Notification”.
ol Open the Email.
Go gle “ Decision 32 @) g
Gmail ~ - & More -1of1 £ > a-
u Primary 22 Social % Promotions +
I Inbox (1)
Stared noreply NIPAS System Notification - NIPAS Invitation This is an official invitation to the NIPAS system. Click the button below to 7:41 am
Sent Mail
Drafts 0GB (0%) of 15 GB used Terms - Privacy
Manage Lest account activity: 41 minutes ago
Iore = Details
: Decision Q.

No recent chats
Start a new one

2 9
= Copy the unique password.
Hd9 U e« %7 NIPAS System Notification - Message (HTML) [E=NEoR x|
Message - @

. = . >
@ Ianore x _% ‘;g _Q (5 Meeting (33 Move to: 7 % To Manager N3 [ Rules ® a& #4 Find \\{
M - (3 Team E-mail + Done Ll N onenote (3 Related -

~ Delete = Reply Reply Forward = Move Mark Categorize Follow | Translate Zoom
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From: nareply@nipas.co.za Sent: Mon14/12/2015 21:15
To: % marselcc@absamail.co.za
Co

Subject: MIPAS System Notification

Reset Successful

On to the next step...
Login to the system using this temporary password.

108ad3e6d79e4

N
£t Al tems [2) MIPAS System Notification 10 haurs ago - -
\ —_ __ (23 MIPAS Sustem Natification 10 ks ann -7

noreply@nipas.co.za

] Paste your password in the “Password” field.
] Click on the “New Password” button.
. Continue to log-in as normal.
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For any queries, please contact us at support@nipas.co.za
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